
 

vpy laifÙk ds ysu&nsu ds laca/k esa dsUnzh; flfoy lsok¼vkpj.k½ fu;ekoyh 1964 ds fu;e 18¼3½ ds 

rgr foHkkx dks lwpuk nsus vFkok iwoZ vuqefr ysus dk QkeZ 

Form for giving  intimation or  seeking  previous  sanction under Rule 18(3) of the CCS(Conduct) Rules, 
1964 for transaction in  respect of immovable property 

(Hkkjr ljdkj] MhvksihVh ds dk;kZy; Kkiu la- 11013@2@2018&bZ-,-rhu fn- 17-12-2018 vuqlkj v|ru@ 

Updated vide GOI, DOPT, OM No. 11013/2/2018-Estt.A-III, dated 17-12-2018) 
 

1. ljdkjh deZpkjh dk uke                                         : 
Name of the Government servant  
 

 

 ¼v½ inuke@(a) Designation                                                                                    : 
 

¼c½ lsok ftlls lacaf/kr gSa/Service to which belongs                                      :               
 

¼l½ deZpkjh la[;k ;k dksM la[;k@Employee No. or Code No.                   : 
 

 

2. osrueku ,oa orZeku osru@ Scale of pay and present pay                             : 
 

 

3. vkosnu dk mn~ns”; ¼ysu&nsu dh Lohd̀fr ;k ysu&nsu dh iwoZ lwpuk½       : 
Purpose of application(Sanction for transaction or prior  
intimation of transaction) 
 

 

4. D;k laifÙk vf/kxzghr dh tk jgh gS ;k mldk fuiVku fd;k tk jgk gS     : 
Whether property is being acquired or disposed of 
 

 

5. vf/kxzg.k@fuiVku dh laHkkfor frfFk                             : 
Probable date of acquisition/disposal of property 

 

 

6. ¼v½ vf/kxzg.k dk ek/;e¼[kjhn@foØ;] migkj ;k vU;½             : 
(a) Mode of acquisition (Purchase/Sale, gift, or otherwise) 

¼c½ fuiVku dk ek/;e@(b) Mode of disposal                                                : 
 

 

7. laifÙk dk C;ksjk@Description of Property                                                       : 
 

 

 ¼v½ LFkku dk iwjk C;ksjk¼LFkku ;Fkk E;wfufliy la[;k] xyh@        : 
xk¡o] rkyqd] ftyk ,oa jkT; ftlesa laifÙk fLFkr gS½                                                                  

(a) Full details about location (Full details about location viz. Municipal No., 
Street/Village, Taluk, District and State in which the property is situated) 
 

 

 ¼c½ laifÙk dk C;ksjk¼vkoklh; vkSj vU; Hkou ;k Hkwfe½               : 
(b) Description of Property(Housing and other buildings or Lands) 
 

 

 ¼l½ laifÙk QzhgksYM gS ;k yhtgksYM                              : 
(c) Whether freehold or leasehold 
 

 

 ¼n½ laifÙk esa vkosnd dk LokfeRo¼fgr½ iw.kZ gS vFkok vkaf”kd]        :      
vkaf”kd fgr ds ekeys esa] ,sls fgr dh lhek Hkh n”kkZ,a            

(d) Whether applicant’s interest in the property is in full or part, in case of 
partial interest, extent of such interest must be indicated 
 

 

 ¼;½ laifÙk ij LokfeRo] ;fn dsoy ljdkjh deZpkjh ds uke ls       : 
ysunsu ugha gqvk gS] rks izR;sd lnL; ds LokfeRo dk C;ksjk o  

fgLlk n”kkZ;k tk,                                      

(e) Ownership of the property, in case transaction is not exclusively in the 
name of the Government servant, particulars of ownership and share of 
each member may be given 
 

 

 ¼j½ laifÙk dh fcØh@Ø; dk ewY;¼migkj ds ekeys esa cktkj dher½: 
(f) Sale/purchase price of the property(Market value in the case of gifts) 
 

 

8. vf/kxzg.k ds ekeys esa] os L=ksr ftuls foÙk dh O;oLFkk dh xbZ gS@ : 
izLrkfor gS ¼v½ O;fDrxr cpr ;k ¼c½ C;ksjs lfgr vU; lzksr 

In case of acquisition, source or sources from which financed/proposed to 
be financed:-(a) Personal Savings or (b) other sources giving details 
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9. vpy laifÙk ds fuiVku ds ekeys esa]blds vf/kxzg.k gsrq D;k vko”;d  : 
Lohd`fr@lwpuk yh xbZ@nh xbZ ¼Lohd̀fr@ikorh dh izfr layXu dh tkuh 

pkfg,½ 

In the case of disposal of property, was requisite sanction/intimation 
obtained/ given for its acquisition(a copy of the sanction/ acknowledgment 
should be attached) 
 

 

10. mu i{kksa dk C;ksjk ftuls ysunsu izLrkfor gS@Details of the parties with whom transaction  is proposed to be made:- 
 

 ¼v½ ml i{k dk uke o irk ftuls ysunsu@lkSnk fd;k tkuk gS        : 
(a) Name and address of party with whom transaction is  
proposed to be made. 
 

 

 

 

 ¼c½ D;k og i{k vkonsd ls lacaf/kr gS \ ;fn gk¡ rks mlls laca/k fy[ksa    : 
(b) Is the party related to the applicant?  If so, state the relationship 
 

 

 

 ¼l½ D;k vkosnd dk ml i{k ls fdlh Hkh le; dk;kZy;h gSfl;r ls    : 
dksbZ O;ogkj jgk gS] ;k vkosnd fudV Hkfo’; esa muls dksbZ O;ogkj 

djus okyk gS? viuk mÙkj gk¡ ;k ugha esa nsaA mÙkj ;fn gk¡ esa gS rks iwjk 

C;ksjk fn;k tkuk pkfg,  

(c) Did the applicant have any dealings with the party in his official capacity at 
any time, or is the applicant likely to have any dealings with him in the near 
future? Wrte the answer in YES or No. If yes, full details should be given 
 

 

 ¼n½ ysunsu dk O;ogkj fdl izdkj r; gqvk \ ¼D;k fdlh lkafof/kd     : 
fudk; ;k ,d futh ,atslh ls foKkiu ds }kjk ;k futh ,tsalh fe=ksa 

o lacaf/k;ksa ls iwjk C;kSjk nsaA 
(d)  How was the transaction arranged? (Whether through any 
statutory body or a private agency through advertisements or through 
private agency friends and relatives). Full particulars to be given. 
 

 

11. migkj ds }kjk vf/kxzg.k@[kjhn ds ekeys esa D;k vkidks dsUnzh;        : 
flfoy lsok¼vkpj.k½ fu;ekoyh 1964 ds fu;e 13 ds rgr  

vuqefr pkfg,A mÙkj gk¡ ;k ugha esa nsaA  

In case of acquisition by gifts, whether sanction is also required under Rule 
13 of the CCS(Conduct) Rules, 1964. Write the answer in Yes or No. 
 

 

12. vU; dksbZ visf{kr tkudkjh tks vki izLrqr djuk pkgrs gSa             : 
Any other relevant fact which the applicant may like to mention 

 

 

?kks’k.kk@DECLARATION 
 

eSa] ------------------------- ;g ?kks’k.kk djrk gw¡ fd Åij fn, x, C;kSjs lgh gSA eSa mijksDr en 7 esa mYysf[kr vuqlkj laifRr ds 

vf/kxzg.k@[kjhn@fuiVku dh vuqefr iznku djus ds fy, vuqjks/k dj jgk gw¡   
I, ……………………………….. hereby declare that the particulars given above are true.  I request that I may be given 
permission to acquire/dispose of property as described above from/to the party whose name is mentioned in 
Item 7 above.    ;k@or 
 

eSa] ------------------------- mijksDr of.kZr laifÙk ds vf/kxzg.k@fuiVku dh lwpuk ns jgk gw¡A eSa ;g ?kks’k.kk djrk gw¡ fd mijksDr 

fn, x, lHkh C;kSjs lgh gSaA 
I, ……………………hereby intimate the acquisition/disposal of property by me as detailed above, I declare that the 
particulars given above are true. 
 
 

LFkku (Station) :                                               gLrk{kj (Signature) :  

fnuk¡d (Date):                                                 uke(Name) : 

                                                             inuke (Designation) :                           

                                                             izHkkx ;k vuqHkkx(Division or Section):  
 

fVIi.kh 1& mijksDr QkWWeZ esa vko”;drk ds vuqlkj fofHkUu Hkkx dks Hkjk tkuk gS@ 

Note1—In the above form, different portion may be used according to requirement. 
 

fVIi.kh 2- ftu ekeyksa esa iwoZ Lohd`fr vko”;d gS] ogk¡ ysu&nsu  dh frfFk ls 30 fnu iwoZ vkosnu izLrqr fd;k tkuk pkfg, 

NOTE 2-- Where previous sanction is asked for, the applicant should be submitted at least 30 days before the proposed date of the transaction. 



edku ds fuekZ.k@edku dh c<+ksrjh ds fy, fu/kkZfjr izkf/kdkjh ls vuqefr gsrq nh tkus fjiksVZ dk QkWeZ@vkosnu 

Form of report/application for permission to the prescribed authority for the building of or addition to a house 
ds-fl-ls-¼vkpj.k½ fu;ekoyh 1964 ds fu;e 18 ds fu.kZ; la[;k ¼4½ vuqlkj@As per Decision No.(4) below Rule 18 of CCS(Conduct) Rules 1964. 

 

                                                                                fnukad@Date, ………………. 

izLrqrdÙkkZ@From :  

----------------------------------------- 

-----------------------------------------        

lsok esa@To :  

   ---------------------------------------- 

----------------------------------------- 

egksn;/Sir, 
 

vkidks ;g lwpuk nsuh gS fd eSa viuk ,d edku cukuk@esjs edku dks c<+kuk pkgrk gw¡A  

This is to report to you that I propose to build a house/to make an addition to my house. 
 

;g vuqjks/k gS fd eq>s ,d edku cukus@edku esa c<+ksrjh dh vuqefr iznku djsaA 
 

This is to request that permission may be granted to me for the building of a house/the addition to the house. 

(ml fgLls dks dkV nsa tks ykxw ugha gS@Strike out the portion not applicable) 

 

fuekZ.k c<+ksrjh gsrq Hkwfe o lkexzh dh vuqekfur ykxr uhps nh xbZ gSA  

The estimated cost of the land and materials for the construction extension is given below 
 

Hkwfe@Land 
 

Ikrk@Location....................................., -losZ uacj@ Survey Number………………………….., xk¡o@Village : ......................... 
 

ftyk@District : .............................. , jkT;@State : .............................. 
 

2- {ks=@Area : ..............................                                                                   3- ykxr@Cost : .............................. 
 

fuekZ.k lkexzh vkfn@Building materials, etc. :- 
1- bZaVsa@Bricks nj@Quantity ek=k ykxr@Cost 
2- lhesaV@Cement    

3- yksgk o LVhy@ Iron and Steel    

4- ydM+h@Timber    

5- lsuhVjh fQfVax@Sanitary fittings    

6- fctyh fQfVax@Electrical fittings    

7- vU; dksbZ fo”ks’k fQfVax@Any other special fittings    

8- etnwjh izHkkj@Labour charges    

9- vU; [kpZ] ;fn dksbZ gksa@ Other charges, if any    
 

2- Hkw[k.M vkSj Hkou dh dqy ykxr@Total cost of  Land and Building : 

 fuekZ.k dk;Z dh ns[kjs[k esjs }kjk dh tk,xh@fuekZ.k--------------------------------------------------------------------------------------------------------------------------------------------------------------------

ds }kjk fd;k tk,xk ¼Bsdsnkj dk uke o dk;Z dk LFkku Hkjsa½ 

The construction will be supervised by myself. / The construction will be done by-------------------------------------------------------------------------------------------------------------------------------------- 

(Enter the name and place of business of the contractor). 
 

 esjk Bsdsnkj ls dksbZ ljdkjh ysunsu ugha gS vkSj u gh foxr esa igys dHkh esjh mlls dksbZ ljdkjh Mhfyax jgh gSA 

I do not have any official dealings with the contractor nor did I have any official dealings with him in the past. 

 

 esjk Bsdsnkj ls ljdkjh ysu nsu gS@Fkk ,oa esjk ysunsu fuEu izdkj Fkk %& 

I have/had official dealings with the contractor and the nature of my dealing with him is/was as under :- 
 

  (ml fgLls dks dkV nsa tks ykxw ugha gS@Strike out the portion not applicable) 
 

3- izLrkfor fuekZ.k dk;Z dh ykxr fuEu izdkj gS@The cost of the proposed construction will be as under 

              jkf”k ¼:-½@Amount (Rs.) 
 

¼i½ Lo;a dh cpr/ Own savings                                                           % ------------------------------------ 

¼ii½ _.k@vfxze iw.kZ C;ksjs lfgr@Loans/advances with full details % ----------------------------------- 

¼iii½ vU; cpr C;ksjs lfgr@Other savings with details                     % ------------------------------------                          Hkonh;@ Yours faithfully 

 

 
vkosnd ds gLrk{kj@Signatures of applicant 

  



 

 

edku fuekZ.k@c<+ksrjh iw.kZ gksus ds mijkar fu/kkZfjr izkf/kdkjh dks nh tkus okyh fjiksVZ dk QkWeZ 
FORM OF REPORT TO THE PRESCRIBED AUTHORITY AFTER COMPLETION OF THE BUILDING/EXTENSION OF A HOUSE. 

{dsUnh; flfoy lsok ¼vkpj.k½ fu;ekoyh 1964 ds fu;e 18 ds v/khu fu.kZ; la[;k ¼2½ vuqlkj@ 

As per Decision No.(2) below Rule 18 of CCS(conduct) Rules 1964} 
 

                                                                  fnukad@Date, ………………. 

izLrqrdÙkkZ@From :  

----------------------------------------- 

-----------------------------------------        

lsok esa@To :  

----------------------------------------- 

----------------------------------------- 

 

egksn;/Sir, 
 

esjs i= la[;k ---------------------------------------------fn-----------------------] esa eSaus ;g lwpuk nh Fkh fd eSa ,d edku cukuk pkgrk 

gw¡A 

In my letter No. ---------------------------------------------- dated ------------------------ I had reported that I proposed to build a house. 

 
eq>s vkns”k la[;k--------------------------------------------fnukad --------------------------ds rgr edku cukus dh vuqefr iznku dh xbZ Fkh 

Permission was granted to me in Order No. --------------------------------------- dated---------------- for the building of a house. 
 

   (ml fgLls dks dkV nsa tks ykxw ugha gS@Strike out the portions not applicable) 

 
Ekdku vc iw.kZ gks pqdk gS ,oa eSa -------------------------------------------------------------------------------------------------------------------------------------------------------

---¼,d izfrf’Br flfoy bathfu;jksa ;k flfoy bathfu;j }kjk izekf.kr ewY;kadu fjiksVZ layXu dj jgk gw¡A½ 

The house has since been completed and I enclose a Valuation Report, duly certified by-------------------------------------

---(A firm of Civil Engineers or Civil Engineer of repute. 

 

2- layXu ewY;kadu fjiksVZ esa mYysf[kr fuekZ.k dk;Z dh ykxr dks fuEufyf[kr L=ksrksa ls iwjk fd;k x;k %& 

    The cost of construction indicated in the enclosed Valuation Report was financed as under :- 

                                                                 

                                      jkf”k¼:i;s esa½@Amount (In Rs.) 

 

¼i½ Lo;a dh cpr@Own Savings                                                 : ………………… 

 

¼ii½ _.k@vfxze C;kSjs lfgr@Loans/Advances with full details : ………………… 
 

Hkonh; /Yours faithfully, 

 

 

 

vkosnd ds gLrk{kj 

Signatures of applicant 
 
 

 

uksV %-  Åij bl QkWeZ esa fn, x, vadksa vkSj iwoZ ds vuqjks/k esa mYysf[kr vadksa esa ;fn fHkUurk gS rks mls HkyhHkkafr Li’V djsaA 

Note :- Variations, if any, between the figures given above and figures in Form 2 may be explained suitably. 

  



 

 

 

VALUATION REPORT 

 

I/We hereby certify that I/we have valued House____________________________________ 

___________________________________________________________________________________ 

Constructed by Shri/Smt.__________________________________________and I/we give below the 

value at which I/we give below the value as which I/we estimate the cost of the house under the 

following headings :- 

                                                              Cost(In Rs.) 

Heading 

 

1. Bricks 

2. Cement 

3. Iron and Steel 

4. Timber 

5. Sanitary fittings 

6. Electrical fittings 

7. All other special fittings 

8. Labour charges 

9. All other charges 

 

 

 

Total cost of the building_______________________ 

 

 

 

Date :_______________ 

 

 

(Signature and Designation of  

the Valuation Authority) 

 

 
 

 


