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®. argary uS A

1. A brief note is placed below

2. Acceptance is awaited

3. Acting in good faith

4. Against public interest

58 All concerned should note

6. Approval may be accorded

7. As directed

8. As revised

9. Ascertain the position

10. Attention is invited to

11. Await reply

12. Bring into notice

13. By authority of

14. By return post

15. By virtue of office

16. Call for the report

17. Case is submitted as directed on pre-page

18. Charge handed over

19. Checked and found correct

20. Circulate and then file

21. Consequent upon

22. Convene a joint meeting

23. Copy forwarded for information and necessary action

24, Corrigendum may be put up

25. Delay in submitting the case is regretted

26. Draft for approval please

27. Do the needful

28. Draw attention

29. Early action in the matter is requested

30. Errors in verfication

31. Expedite action

32. Ex-Post Facto sanction

868 Fix a date for meeting

34. For favourable action

2. For information please
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. qraaier AdSh A qren el fo=d ¥

36. For Signature please DYIT BXTEN 3 forg

37.  For sympathetic consideration FEYIYl AR & forg

38.  Forwarded and recommended AT 3R I

39.  Further action not necessary M HRATE AT Tl &

40.  Give top priority to this 3 I U= BN /3 UrAfHmdr <
41.  Highly objectionable = 3MMARTSTAD

42.  If deemed fit gfe Sfera aHel

43.  In compliance with & U H

44.  In prescribed manner feriRa &7 9

45.  In this behalf 9 94y H /39 fawg ¥

46. It has since been decided 39 gz fAotg forar ar @

47.  Justi fication has been accepted sifag WeR &= forar T 2

48.  Keep pending 3 D W /AT @7 SITY

49.  Keep with the file S BIsd & AT G

50.  Laid down in H fegiRa, ¥ us

51.  Letter of introduction gReg =

52. Matter is under consideration qHel faReEid & /7 R oo 8 %81 ®
53.  May be filed BISA PR S

54. May be treated as urgent 3 AfT aTIH FHI WY

558 Necessary steps should be taken 3MIeTDh HGH IS SITY

56.  Needful be done JMATTPH HRATS B Y

57.  No action necessary HRATS DI SMITIDT T8I &

58.  No objection certificate JMETART AT U5

59.  Noted, thanks die &R fora, g=are

60.  obtain formal sanction JeRe AT UTa B

61.  Office to note and comply BT & <, R YT BN

62.  On leave/tour gedl W/IR W

63.  Order may be issued MR OINT R <

64.  Paper under consideration(P.U.C.) [CEINCIEEGIU N PAT e

65. Please circulate and file HUAT T BT @ PR BIEA IR
66.  Please do the needful RHUAT AR HIRATg DY

67.  Please expedite compliance U e 3rguTer By

68.  Please issue AT SIRT PN |

69.  Please put up the case with previous papers HUAT §H ARl DI U8 SRS & A1 TR DY
70.  Please revise HUAT FEET BN

71. Please send a reminder immediately HUAT IR ATEARD Hoi

72.  Please treat this as strictly confidential R[UAT T FIAT MU T

73.  Please verify HUAT 9 IS B
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Preceding notes

Quote reference

Reluctant to do the work
Reminder may be sent
Required information may please be furnished
Revised note may be put up
Seen and returned

Seen and spoken

Spoken

Submitted for consideration

The relevant file is placed below
Till further orders

To the best of ability

Under consideration

Undue interference

Urgent

Verified and found correct

We are not concerned with it
Will you please state

With concurrence of

With diverse circumstances
With full particulars

Join both words of increment
With immediate effect

With reference to

With regards

With the approval of

Within stipulated period

Without assigning reason
Without being informed

You are hereby informed

Your attention is drawn

Your reply should reach this office by
Your request cannot be acceded to
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